


eGrants/My AmeriCorps User Roles Form

Instructions:  Please identify the names of staff users who will be responsible for managing the program’s organizational and member information in eGrants.  This form must be updated and resubmitted to CaliforniaVolunteers (CV) anytime there is a change in users.

Legal Applicant Organization:

Program Name:

Grant Year:
Names and Access Roles of eGrants Users
	Staff Name 
(First & Last)
	Position Title
	User Role
	Access Level

(Operating Site or
Service Location)
	Phone
	Alternate Phone
	Email

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note:  The program is responsible for maintaining staff access levels, communicating staff access information to CV, and, ultimately, maintaining the overall integrity of the information reported through eGrants.  Staff members’ access roles should correspond to their levels of programmatic responsibility.  Staff access roles are defined as follows:

Grantee Administrator:  Gives full access to My AmeriCorps functionality; has access to all grants (or operating sites) and service locations at the legal applicant organization; can approve all requests; manages organizational information and all users at the legal applicant organization.

Grantee Member Management:  Manages program and members, including enrollment, exiting members, managing change of status for members and managing slots.  This role must have an access level assigned (e.g. operating site, or service location).
Grantee Recruiter:   Manages most recruitment functions such as creating service listings and processing applications.

By signing below, the Legal Applicant acknowledges that the individuals listed above have been delegated the authority to access eGrants according to the access roles assigned to them by this form.
___________________________________________________________



___________________________________

Legal Applicant Signature








Date

___________________________________________________________






Printed Name of Legal Applicant
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